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ceNG HoA xA ngI cHu ncuia vIET NAM
DOc lOp - TU do - H+nh phfic

Khdnh Hda, ngdy)ftharg 8 ndm 2016sot"9fi"AfrcD-uBND

QTIYET EINH
-.l.AArinr,rz,rrurtrrA.V6 viQc cdng bO B0 thri tgc hhnh chfnh linh vgc nQi vg

thuQc thAm qoydo gini quy6t cfra UBND c6p xi

cHU TICH Uv sAN lnrAN DAN riNH rcrAmr HOA

Cdn cri LuQt T6 chric chinh quy6n dfa phucrng ngey 9 th6ng6 ndm 2015;

.Cdn criNghi dinh s6 63/20104ID-CP ngdy 08 thdng.6 ndm 2010 ctra Chinh
Phu vO ki6m so6t thri tpc hanh chinh; Cin cf N+i dinh sd 48/20134IE-CP ngdy
14 th6ng 5 ndm 2013 cria Chinh phri sria dOi, bO sung mQt s6 didiu cua cdc ngh!
dinh li6n quan dtln kitim so6t thri tpc hanh chfnh;

Cdn cri Th6ng tu s6 05/2014/TT-BTP ngdy 07 thang 02 ndm 2014 cria BQ

truong BO Tu phdp huong d6n c6ng bi5, ni6m y6t ttui tqc hanh chinh vd b6o crlo v€
tinh hinh, kdt qu6 thUc hipn ki6m sodt thtr tUc hdnh chinh;

Cdn cir Quytit dinh sO I4/}}I11QD-UBND ngey 30/612015 cfia UBND tinh
ban hdnh Quy dinh thUc hiQn co ch6 mQt cria, co ch6 mQt cria liOn th6ng t4i co
quan henh chinh Nhd nudc tinh Kh6nh Hda;

X6t d6 ngh! cria Gi6m tl6c So NQi vU tpi Td trinh sA rcZl nTr-SNV ngd

291712016,

QUYET E!NH:

Ei6u 1. C6ng UO t<Cm theo Quy6t Oinh ndy BQ thri tgc henh chfnh linh vgc
.r A .t i X .". l, , uo, t '

nQi vu thuQc th6m quy6n gi6i quy6t cria Uy ban nhan ddn cdp xd tr6n dia bdn tinh
Kh6"t Hda.

Di6u 2. Quyi5t dinh ndy c6 hiQu lgc thi hanh te tt ngey.

Di6u 3. Ch6nh Vdn phdng Uy ban nhdn d6n tinh, Gi6m dtic So NQi vu, Cht
tich Uy ban nhdn ddn x6, phudrng, thi tr6n, Thtr tru6rng citc co quan, dcrn vi li6n
quan chiu tr6ch nhiQm thi henh Quytit dinh ndy./.

Noi nh$n:
- Nhu Di0u 3;
- Cuc Ki€m so6t TTHC (80 Tu phip);
- D/c Chri tich (b/c);
- Sd Tu ph6p;

- CQng Thdng tin DT tinh;
- C6ng TTCCHC tinh
- Trung t6m COng b6o;
- Luu: VT, DL, LT.

.cHU UCH
Fto cHu rlcH

Nguy6n Du_v Bric



BQ rHU rqc HAuu cuiNu r-,imr Wc Ner vU rHugc rnAu euvnx
crAr euvnr cuA UBND cAp xa

(Ban hdnh kdm theo qryet dinh si52tl9(t gO-UnXn ngdy/fthdng 8 ndm 2016
cila Chil tich Ui ban nhdn ddn tinh Khdnh Hda\

PHAN I. DANH MUC THU TUC HANH CIIiNH

TT TGn thri tuc hinh chfnh

A Linh vgc tin ngudng, t6n gi6o

I Thri tgc th6ng b6o nguli dAi diQn ho4c Ban qu6n ly co sd tfn ngudng

2
Thu tpc th6ng b6o dg ki6n hopt dQng tin ngu&ng diSn ra vdo n6m sau t4i
co sd tin ngud,rg

a
J Thir tpc ddng ky sinh ho4t tdn gi6o

4
Thri tUc ddng ky chucrng trinh hopt dQng t6n gi6o hdng ndm cta t6 chric
t6n giSo co sd

5 Thu tpc ddng ky ngudi vdo tu

6
Tht tr;c th6ng b6o vC viQc stra chta, chi t1o, nAng cdp c6ng trinh tin
ngu0ng, c6ng trinh t6n gi6o kh6ng ph6i xin cdp giay ph6p xdy dpg

7
Thu tpc ch6p thuan viQc t6 chric quy6n g6p cria co sd tin ngu6ng, td chric
t6n gi6o trong pham vi mQt xd

B Linh vwc Thi tlua, khen thu&ng

I
Thfr tgc tqng Gi6y khen cria Chri tfch UBND c6p xd vA ttranh tfch thyc
hiQn nhiOm vu chinh tr!

2
Thri tgc tpng Giay khen cria Chri tich UBND cdp xdvA tnann tich thi dua
theo dgt ho{c chuy6n dO

-tJ
Thu tpc tang Gi6y khen cira Chir tich UBND cdp xdv6 thdnh tich ddt
xudt

4 Thtr tUc danh hiQu Gia dinh vdn h6a

5 Thir tpc t{ng danh hiQu Lao dQng ti6n ti6n

):i



PhAN II. NQI DUNG CU THE CUA TING THO TUC HANH CIIiNII

A. LINH vII. c riN Nctloxc, tON clao
I. Thfr tgc th6ng bfo ngudi tl4i diQn ho{c Ban quin lf co s0 tin ngudng
1. Trinh tg thgc hiQn:

- Budc 1. Ngudi dai dipn hoic Ban quin ly co sd tin ngu0ng chuAn b! hd so
theo quy dinh cria ph?p luQt, nQp h6 so truc ti6p tai b0 ph?n m6t cria Uy ban nhan
ddn xd, phudrng, thi tran hoflc nQp hd so qua ducr]g buu di6n (ghi rd noi nhfln h b0
phfln mdt cria Uy ban nhan ddn x5, phudrng, thitren).

- Bu6c 2. BO phQn mQt cta ki6m tra h6 so vd d€ nghi b6 sung trong trudrng
hqrp cin thii5t; chuy6n h6 so cho Uy ban nhdn d6n x5, phudrng, thi tran (ntiu hd so
hqp 19) d6 luu h6 so vd thgc hiQn c6ng tdc quhnly.

2. C6ch thrfrc thgc hiQn: TiCp nhAn h6 so trgc tiiSp tpi try sd co quan hanh
chinh Nhd nu6c vdo c6c ngdy ldm viQc trong tuAn ho{c qua dudrng buu dipn.

3. Thirnh phAn, s5 l,rgog h6 scr:

a. Thinh phan hd so:

- Th6ng b5o vO ngudi dpi diQn co sd tin ngu0ng (theo m6u).

b. 56 lugng h6 so: 01 b9.

4. Thli h3n gi6i q,ry6tr Khdng quy dfnh thdi gian.

5. Ddi tugng thgc hiQn thri tgc hhnh chfnh: Ngudi dai diqn ho{c Ban quan
ly co sd tin ngu0ng.

6. Co quan thgc hiQn thfr tgc hinh chfnh: UBND x6, phudrng, thitr6n.

l.X6t qui thgc hiQn thfr tgc hirnh chfnh: Titip nhfln Thdng Uao ee bi6t,
kh6ng c6 y kiOn.

8. Le phf: kh6ng.

9. TOn miu ilon, mdu td khai: Thdng b5o vO ngudi dai diQn co sd tin
nguong (Mau 81, Thdng tu si5 }l/z}l3lTT-BNV ngey 251312013 cua BQ NQi
vu).

10. Y€u cAu, tli€u kiQn thgc hiQn thu tgc hinh chinh:
- Trong thoi hpn 03 ngiy tC ttr ngey c6 ktit qui bAu,.cri, ngudi dpidiQn ho{c

Ban qu6n ly co sd tin ngudng c6 tr6ch nhiQm th6ng b6o bdng vdn bin dOn Uy ban
nhdn dAn xd, phudrng, thi tr6n.

- Nguli dAi diQn ho[c thenh vi6n Ban quan l;f co sd tin ngudng ld cdng dAn

ViQt Nam, c6 ndng lgc hinh vi dAn sg ddy dri, c6 uy tin trong cQng d6ng dAn cu vd
nghiOm chinh chdp hdnh ph6p luft.

11. CIn crfrphfp If crta thfr tgc hinh chinh:

- Ph6p lenh dn ngudng, tdn gi6o ngey 181612004.

- Nghi dinh sO g2l20I2l}{E-CP ngdy 08llll20l2 ctnchfnh phri quy dinh chi titit vd

biQn ph6p thi henh Ph6p lenh tin nBu6ng, t6n gi6o.

- Th6ng tu s5 }llz}l3/TT-BNV ngiy 251312013 cria BQ NQi vu ban hdnh vd
1 , ri a I r.l X ),,-
hu6ng d6n sft dUng bi6u mdu vO thti tpc hdnh chinh trong linh vgc tin ngudng, t6n
giilo.



Mdu Bl

CQNG HOA XA ngr CHU NGHIA VrST NAM
OO. np - rU 0r - ltarn

THONG BAo
Vii ngu&i tl4i diQn ccr s& tfn ngudng

Yr, 1 ()\

KJnn gul: '-'.
TOn cry sd tfn ngu0ng (chfl in hoa):

Eia chi:

Thdng b6o vd nguli rlgi diQn co s& tfn ngudng:

H9 vd t€n: . ..T€n goi khdc. ... . ...N6m sinh
Gi6yCMNDst5:...........Ngdyc6p: ...Ncyi cdp:..

Ncyi cu trh:. .

Ld dpi di6n ccy sd tin ngu0ng.

Dinh kdm Th6ng bdo g6m: BiAn bdn vd vi€c bd:u k*) ngadt dsi diQn, ban qudn
ly; danh sdch thdnh vi€n Ban qudn ly n€u c6 (hq t€n, tAn gqi khdc, tuiit, sti gtriy
CMND, noi ca tril).

nqcrlOr DAr Dr[.'N (3)

(Ky, ghi rd h9 ftn)

(l)
(2)

(3)

Dla danh ncyi c6 ccy sd tin ngu6ng.
Uy ban nhdn ddn xd, phudrng, thi trdn noi c6 co sd tin ngu&ng.
Truo,ng hgrp co so tin nguong c6 Ban qu6n ly thi ngudi thay mflt Ban quan lf ky Th6ng

biio.



II. Thfr tgc thdng b6o dg ki6n hopt ilQng tin ngudng di6n ra vlo nim sau

t4i co s0 tin ngudng

1. Trinh tg thr;c hiQn: , \
- Bu6c 1. Nguoi dai diQn hoec Ban qu6n ly ccr so tin ngu&ng. chuAn bi h6 so

theo quy dinh cua pftap luit, ngp hO so tr.uc ti6p tai b0 phan mQt ctra Uy ban nhan den

xd, phudrng, thi tr6n ho6c nQp h6 so qua ducrng buu clien (ghi rd noi nh4n le b0 ph0n

mQt cira Uy ban nhAn dAn xd, phudrng, thitran).

- Bu6c 2.BO ph?n mQt cira ki6m tra h6 so vd dA nghi bO sung trong trudrng hap

cAn thitit; vi6t giay UiCn nnpn vd,phi6u hgn ngiry trhkdt qui cho nguoi dai dien hoflc

Ban qu6n ly ccr sd tin ngu6ng (n6u h6 so hqp 1Q).

- Bu6c a.BO phfln mQt ctra chuy6n hti so cho Uy ban nhdn $An 1d, phuong, thf

tr6n xem x6t, ch6p thuQn ho4c kh6ng chAp thufln hoat dQng dU ki6n di6n ra vdo ndm

sau tpi co sd tin nguOng. Trudrng trStp kh6"g ch6p thu{n ph6i tr6 loi bdng vdn ban vd

n6u 16 lli do.

- Bu6c 4.tJy ban nh6n d6n x6, phudrng, thi tr6n trA k6t qui cho ngudi dai diOn

ho[c Ban qudn ly co sd tin ngudng tryc ti{ip tai b0 phan mQt cfia ho{c qua dudrng buu

dien.

2, CSch thr?c thr;c hiQn: Ti6p nhpn h6 so tryc ti6p tpi trp sd co quan hanh

chinh Nhd nu6c vdo c6c ngay ldm viQc trong tuAn ho[c qua dudrng buu diQn.

3. Thinh phAn, t5 l,.gng hii so:

a. Thdnh phan hd so:

- Th6ng b6o dg kitin hopt dQng tin ngu0ng (theo m6u).

b. SO lugng hd scv: 01 bq.

4. Thli h4n gi6i quy6tr 10 ngdy ldm vioc tc tu khi nhan dir h6 so hqrp lQ.

5. Ddi tugng thgc hiQn thfr tgc hirnh chfnh: Ngudi dpi diQn hopc Ban quin ly
co sd tin ngu0ng.

6. Ccr quan thr;c hiQn thfr tgc hhnh chinh: UBND x5, phudrng, th| tr6n.

l.l<6t qui thgc hiQn thfr tgc hhnh chinh: Vdn b6n chAp thupn hoac kh6ng

ch6p thuAn hopt dOng dW ki6n diSn ra vdo ndm sau tqi co sd tin ngudng.

8.Le phi: kh6ng.

9. TQn *5,, don, m5., tb khai: Th6ng b6o dg ki6n hopt d6ng tin ngudng

nim... (MAu 82, Thdng tu sO }Ilz}l3lTT-BNV ngdy 251312013 cira BQ NQi vp).

L0. YOu cAu, tli6u kiQn thqc hiQn thri tgc hhnh chfnh:

- Tru6c ngey 15/10 hdng"ndm, ngudi dai diQn hoic Ban qu6n ly co sd tfn
ngu6ng co tr6ch-nhiQm gui d6n-Uy ban nh6n dAn x5, phucmg, thi tr6n bin thdng b6o

dU kiOn hopt dQng tin ngu&ng di€n ra viro n6m sau t4i co s0.

- Nhtng 16 hQi tin ngu0ng sau dAy kh6ng dugc dua vdo th6ng b6o dr; ki6n hoat

dQng tin ngudng diSn ra vdo ndm sau tpi co sd tin ngu0ng:

+ L5 hQi tin ngu6ng dugc t6 chric lAn dAu;

+ L6 hQi tin ngudng dugc kh6i phpc lpi sau thoi gian gi6n tlopn;



+ LA hQi tfn ngubng dugc tO chric dinh lcy nhrmg c6 thay AOi vO nQi dung, thdi. a. ..igian, dia di6m so v6i tru6c.

11. Cin cri.ph6p ly cria thri tgc hirnh chinh:
- Ph6p lenh tin ngudng, t6n gido ngey 1816/2004.

- Nghi dffi s6 92/2012/llD-CP ngdy 0SIII/2012 ctachfnh phri quy dinh chi ti6t vd
biQn ph6p thi hanh Ph6p lenh tin ngudng, t6n gi6o.

- lh6ng tu sd 0112013/TT-BNV ngdy 251312013 ctra B9 Ngi vu ban hdnh vdl---.2..-- rX 1 1 r.i x ). ., " ::nuong dan su dUng bi€u mdu vO thfi tuc hdnh chinh trong linh vuc tin ngu6ng, t6n
glao.

MAU 82

CQNG UOn XA ngl cHU NGHIA Vrpr NAM
DQc lfp - Tg do - H4nh phrflc

THONG eAo
Dr; ki6n ho4t tlQng tin ngu0ng nIm......

(')\
Itlnn gul.' '-'.
T6n co sd tin ngu0ng (chir in hoa):
Dia chi:

Ngudi dai diQn (ho[c ngudi rhay mflt Ban quan ly):
Hovdt6n:. .....T6nggikh6c. .....N[msinh
Gi6y CMND s6:... ...Ngdy c6p:. ....Ncyi chp:.

Th6ng bfo dg ki6n ho4t tlQtrg tfn ngudng:
Tdng s6 hoat clQng tfn ngu0ng diSn ra trong ndm: .. cuQc.
(Danh s6ch c6c hopt dQng tfn ngudng theo m6u kdm theo).

NGUOI DAr DIFp ttr

(Ky, ghi rd ho ftn)

/t\
)-] Oia danh noi c6 co sd tin ngu0ng.
t1\

).1 
ut ban nhdn ddn xd, phudrng, thi tr6n noi t6 chric ho4t dQng tin nguong.

'"'Truhng hgp co so tfn ngu0ng c6 Ban quan lf thi ngudi thay m4t Ban qu6n ly 11;f Th6n gb6o.



DANH sAcn cAc goAT EQNG riN NctIONc N4M.....
Kdm theo Th6ng bdo &g ki'6n cdc hoqt dQng tin ngrhng ndm "'

TT
TGn ho4t tlQng

tin ngu0ng
Ngucri td

chr?c. chri tri
Sii tugng nguoi

tham gia
N0i

dung
Hinh thtfrc

td chrfrc

Thdi
gian

Ghi
cht[

I

2

a
J

n

NGUOI DAr DIBx tt)
(W, ghi rd hq ftn)

(l) 
Tr,tdrrg hgp co so tin ngu0ng c6 Ban quan lf thi ngudi thay m4t Ban quan l)i k)t danh

s6ch c6c ho4t dQng tin ngudttg .

III. Thfi tgc ding ki sinh hogt t6n girlo

1. Trinh tqr thr;c hiQn:

- Bu6c 1. Nguoi dpi diQn chuan bi h6 so theo quy dinh cua phSp 
Juatl 

nQp. h6

so trgc ti6p tpi UO pfran m6t cira Uy ban nhAn ddn xd, phudrng, {i tra" ho[c nQp h6 so

qua ducrng uyo aign lghi 16 noi nhan la b0 phan mQt cira Uy ban nhan dan xd,

phudrng, thitran).
- Bu6c 2. BO ph$n mQt cria ki€m tra hd so vlr dO nghi b6 sung trong truons.hgp

cAn thitit; vi6t giSy UiO.t onatt vi phitiu hgn ngdy trA k6t qu6 cho ngudi dpi diQn (n6u

hd so hqp 1e).

- Bu6c a. qO phfln mQt cria chuy6n hd so cho Uy ban nhdn dAn x6, phucrng, thi

tr6n xem x6t, ch6p ln ran ho{c khdng chAq thu$n cho ddng (i sinh hopt tdn gi6o.

Trudng hryp kh6ng chap thuqn phhttrhlcri bing vdn b6n vd n6u rd ly do'

- Bu6c 4. Uy ban nhdn dfin x6, phudrng, thi trAn tri ki5t qui cho ngudi dai di0n

trgc ti6p tai b0 phfln mQt cria ho{c qua du}ng buu diQn.



2. Chch thrfrc thgc hiQn: Ti6p nhpn h6. so tnrc ti6p tpi try sd co quan henh
chinh Nhd nu6c vdo c6c ngdy ldm viQc trong tuAn hoflc qua dudrng buu di0n.

3. Thinh phin, sii l,rqng hd so:
a. Thdnh phAn h6 so:

- Vdn b6n ddng ky sinh ho4t t6n gi6o (theo m6u).

b. SO luqrng hii so: 01 bq.

4. Thli h?n giii quy6t: 15 ngdy ldm viQc te tu khi nhpn dri h6 so hqp lQ.

5. D6i tuqng thgc hiQn thri tgc hhnh chfnh: c6ng d6n viQt Nam.
6. ctr quan thgc hiQn thri tgc hhnh chfnh: I-IBND x6, phudrng, tfi tr6n.

, A .7.!6\qui thgc hiQn thri tgc hhnh chinh: Vdn bin.ft6p thu4nho{c kh6ng
ch6p thuQn cho ddng ky sinh hopt t6n gi6o.

8.Le phf: kh6ng.

9. TGn m6u dcrn, miu td khai: E[ng ky sinh hopt t6n gido (Mdu 84, Th6ng
tu sd 0112013/TT-BNV ngiy 25t3t2013 cul g'9 Xgi vu).

10. YGu ciu, diAu kiQn thgc hiQn thfr tgc hirnh chfnh:

. - T6n chi, mpc dfch, n6i dung sinh hopt kh6ng vi pham c6c quy rdinh tpi Kho6n
2 DiAu 8 vd DiAu 15 cria Phdp lQnhifn ngu&ng, t6n gi6o; 

' )

- C6 dia cli6m hgp ph6p dO sinh hoat t6n gi6o;
- Ngudi Api 

.aien 
phni ld c6ng dan Viet Nam, c6 ndng lgc hdnh vi d6n ss dAy

du, nghiOm chinh chdp henh ph6p luft, c6 tinh thdn dodn tet, noa hQp d6n tQc.
11. Cin cri ph6p If cria thri tgc hhnh chinh:
- Ph6p lenh tin ngudng, t6n gi6o ngey Lgl6l\004.
- Nghi dfnh s6 92/2012/|{D-CP ngdy 08/Il/2012 crtachinh phu quy dinh chi ti6t vd

biQn phdp thi hanh Ph6p lenh fn ngu6ng, t6n gi6o.

- Jh6ng tu s6 }L1}}I3/TT-BNV ngay 2513/2013 cfia BQ N6i vu ban hlrnh vd
huong ddn sfr dung bi6u m6u vA thu tuclinn chinh trong linh vgc tin ngu6ng, r6n
gi6o.

M6u 84

CQNG HOA XA ngr cHU NGHIA VrpT NAM
DQc lgp - Tg do - H4nh phric

Kinh grii: (zl

T6n t6n giSo:

oANc rf srxn HoAT rON GrAo



Ngudi dpi diQn:

H9 vd tOn: . ...T6n gqi kh6c. .. . .Ndm sinh.

GiayCMND ri5'... ......Ngdy cap:. .....Noic6p:.

Noi cu tru:..

DIng kf sinh ho4t t6n gi6o vcri nQi dung nhu sau:

Tdn chi, mgc dich:

NQi dung sinh ho4t:... . . .

Hinh thirc sinh ho4t:
-.i . I t

Dia di€m sinh hoat :. . . . ..

Thbi gian sinh hoat:
^A, \. 1 t t -:.r-!.! +. I l'y.-- 1-,--
56 lugng nguoi sinh hoat t4i thoi di6m ddng (f :...

NGTIOI DAI DrpN
(K!,, ghi rd hq ftn)

(t) 
Diu danh noi dang ky sinh hopt t6n gi6o.

(2) IJy ban nhan ddn x6, phuhng, thi ffan noi dg kien td chric sinh hoat.

IV. Thfr tgc ding ky chucrng trinh ho4t tlQng t6n gi6o hirng nim cria td

chri'c tdn gi6o co sO

1. Trinh tg thr;c hiQn:

- Bu6c 1. TO chric t6n gi5o co sd chuAn bi hd so theo quy dinh cira phSp 1u4t,

nqp h6 so trgc ti6p tpi b0 phQn mQt cira Uy ban nhan ddn x6, phuqng, thi tr6n hopc

nOb frO so qua dudng'buu die" (gtti rd noi nhpn le b9 phfln mQt ctra Uy ban nhdn dAn

x5, phudrng, thi trdn).

- Bu6c 2. B9 phfln mQt cria ki6m tra hd so vi dp nghi bd sung trong trucmg hQ'p

cAn thi6t; viOt giay bi6n nhqn vd phi5u hgn ngdy tri k6t qu6 cho t6 chric t6n gi6o co sd

(n6u h6 scr hqp lQ).

- Bu6c a. B9 phQn mQt cria chuy6n h6 so cho Oy ban nhdn ddn x5, phucrng, thi

tr6n xem x6t, ch6p thuAn ho[c kh6ng chdp thufn ddng ky chucmg.trinh ho4t dQng t6n

gi6o hang ndm cria tO chirc tdn gi6o co s6. Trudng hgp kh6ng chdp thupn phAi trA ldi
bdng vdn birn vd n6u rd lY do.

- Bu6c a.UV ban nhAn ddn x5, phuirng, thi tr6n trA k6t qu6 cho t6 chirc t6n gi6o

co sd tryc ti6p tai b0 phfln mQt cira hodc qua dubrng buu diQn.

2. Cdch thrfrc thgc hiQn: TiCp nhQn h6 so trgc ti6p tai trU s0 ccv quan hanh

chinh Nhd nu6c vio c6c ngay ldm viQc trong tuAn hoflc qua du]ng buu diQn.



3. Thinh phin, sti lugng hii scr:

a. Thdnh phAn hd so:

- Vdn bAn ddng ky chucrng trinh hopt d6ng t6n gido (theo m6u).
b. 56lugmg hd so: 01 b9.

4. Thli h?n giii quy6t: 15 ngdy ldm viQc tcc tu khi nhan dri h6 so hgp l€.

5. Di5i tuqng thgc hiQn thfr tgc hirnh chfnh: T6 chric t6n gi6o co sd.

6. co quan thgc hiQn thri tgc hinh chfnh: UBND xd, phudrng, thitr6n.

. r 1.Xiit qu6 thgc hiQn thfr tgc hinh chfnh: Vdn ban ch6p thufln ho{c kh6ng
chdp thupn ddng ld chucrng trinh hopt dQng t6n gi6o hdng ndm cira t6 chirc t6n gi6o
co sd.

8.Le phf: khdng.

9. TGn m6u don, nqSu t& khai: Ding ky chuong trinh hopt dQng t6n giSo ndm
... (M5u B2r, Th6ng tu s5 0\/2013/TT-BNV ngdy zyztzot3 cua B0 NOi vu).

10. YOu cAuo didu kiQn thgc hiQn thfr tgc hhnh chfnh:
- Tru6c ngey 15110 hdng ndm, ngudi phu tr6ch tO chirc t6n gi6o co sd co trach

nhi6m gtri b6n d6ttg lcy hopt dQgg t6n gi6o sE diSn ra vdo ndm sau tai co so d6 ddn Uy
ban nhdn ddn x5, phulng, thi tr6n.

11. CIn cr['ph6p ly cria thfr tgc hirnh chfnh:
- Phup lenh tfn ngudng, tdn gi6o ngdy 181612004.

- Nghi dinh s6 g2l2012l}{D-CP ngdy 08/lI/2012 cinchinh phri quy dinh chi ti6t vd
biQn ph6p thi hanh Ph6p lenh tfn ngudng, t6n girio.

- lh6ng tu s5 0L/2013/TT-BNV ngey 251312013 ctra B9 Ngi vu ban hdnh vd
hu6ng d6n sir dUng bi6u m6u vC tfrt tpc hdnh chfnh trong linh vgc tin ngu6ng, tdn
gi6o.

MAu B21

CQNG HOA XA HQI CHU NGHIA VIET NAM
DOc lOp - TU do - Hanh phric

oAnc Kti cHuolvc rRiNH HoAT DQNG rOu GrAo
(Ndm......)

Kfnh giri; (zl

TCn tO chric t6n si6o ccy sd:

Ngudi php tr6ch t6 chric t6n giSo ccy s6:



Hq va t6n: . ...Ndm sinh.
,

T6n ggi trong tdn gi6o (n6u co).
ti

Chric vu, phAm trpt .

Ding ky chuong trinh ho4t tl0ng tdn gi6o vdi nQi dung sau:

TM. TO CHUC TON GIAO CO SO
(K!, ddng dtiu, ghi rd hp tAn, ch*c vtt)

(') 
Diu danh noi c6 t6 chric t6n gi6o ccr sd.

(2) 
Uy ban nhAn dAn x6, phudng, thitr6n noi c6 ccr sd tdn gi6o.

V. Thfi tgc iling ki'ngucri vio tu
1. Trinh trp thqc hiQn:

- Budc 1. Nguoi php.tr6ch co sd t6n giSo chpAn bi h6 so theo quy dinh cira

phSp 1u0t, n6p hO ; trUc ti5p tq,i b0 phQn mQt cira Uy ban nhan ddn x5, phucrng, thi
^. A ^r - ^ 

-r X
triin hoac nop ho so qua drldng buu diQn (ghi 16 noi nhfn ld b0 ph0n mQt ctra Uy ban

nh6n dAn x6, phudrng, thi trAn).

- Bu6c 2.BO phfln mQt cria ki6m tra hd scr vd dC nghi b6 sung tlonq trucng hqrp

c6n thi6t; chuy6n hd scy cho Uy ban nhdn ddn xd, phudrng, thi trdn (n0u h0 so hqrp lQ)

dC luu hii so vd thgc hiQn c6rrg t6c quan ly.

2. Chch thrfrc thr;c hiQn: Ti6p nhfn h6. so trgc ti6p tai trU sO ccr quan hanh

chinh Nhd nu6c vdo c6c ngay ldm viQc trong tuAn ho{c qua ducrng buu diQn'

3. Thirnh phAn, t6 logng hd so:

a. ThAnh phAn h6 so:

- Vdn b6n ddng ky nguoi vdo tu (theo mdu);

^- 
So yeu l1i lich co x6c nhpn ctra Uy ban nhAn d6n c6p xd noi ngudi vdo tu c6

hQ khAu thucnrg tru;

TT
TOn ho4t tlQng

t6n girlo
Sgutri
td chtlc

NQi dung
ho4t clQng

tdn gi6o

Thoi gian
t6 chrfrc

Ds ki6n s6

lugng nguoi
tham dg

Ghi
chti

I

2
a
J

n

1n



f,

- Y ki6n bdne vdn\,\
ruen vao ru).

bin cira cha me hoflc ngudi gi6m h6 (v6i ngudi chua thdnh

b. Sd lugng h6 so: 01 b9.

4. Thoi h4n gifri quy6tr Kh6ng quy dinh thdi gian.

5. D6i tugng thgc hi6n thri tgc hdrnh chfnh: Nguoi php tr6ch co sd tdn gi6o.
6. co quan thgc hiQn thfr tgc hhnh chfnh: UBND xd, phudrng, thitrSn.

. . r .7..K6t qui tfrUc hiQn thfr tgc hirnh chfnh: Ti6p nhan ddng lcy nguoi vdo tu d6
bi6t, kh6nec5i, ki€n.

8. LQ phi: khdng.

9. TGn miu tlcrn, m6u td khai: ESng ky ngudi vdo tu (MAu B23,Th6ng tu s6
0I|20131TT-BNV ngay 25/312013 cria B6 NQi vp).

10. YGu clu, tlidu kiQn thr;c hiQn thfr tgc hhnh chinh:

-, -_fsuoi php tr6ch ccv sd t6n gi6o c6 trirch nhi6m gfri h6 so ddng gi ngucri vdo
tu d6n Uy ban qh6n dAn xd, phudrng, thi tdn noi c6 co so t6n gi6o tronginAi npn Of
ngdy lim vi6c kti tu ngey nhan ngudi vdo tu.

11. Cin crfrphfp \i cfra thfr tgc hinh chinh:
- Phdp lenh tin ngudng, t6n gi6o ngdy 181612004.

- Nehi dinh sO T2/2012/I\E.-CP ngdy 08/11/2012 ctnchfnh phri quy dinh chi ti6t vd
biQnph6p thi hanh Ph6p lenh tfn ngu0ng, t6n gi6o.

- fh6ng tu s5 }llz}l3lTT-BNV ngey 251312013 ctra 86 NQi vs ban hdnh vd
hu6ng d6n su dung bi6u m6u v6 thu tuclinh chfnh trong tinh vgc tin ngu6ng, t6n
giilo.

M6u B23

CQNG HOA XA Hgl CHU NGHIA VrpT NAM

o), ngdy... ...thdng... ...ndm... ...

EANG r.f NcUOr vAo ru

Kinh gtri; (zl

Ngudi phu tr6ch co s& t6n gi6o:

H9 vd t6n: . ...N6m sinh
T6n goi trong tdn gi
 1 ' IA
Chuc vu, phdm trft

6o (n6u c6)

Co sd t6n gi6o:

Ding kf danh s6ch ngucri viro tu vfi nQi dung sau:



TT Hg vi t6n

Gi6v CMND Ngi,y
th6ng
nim
sinh

QUG
qufn

Noi
cu trri

TGn ggi
trong

t6n gi6o

fuAu c6)
s6 ccnnNo

NgaY
cap

N0i
cap

1

2

't

n

Kdm theo ddng tcy g6m: So y€u t!, tlch ngadi vdo tu c6 xdc nhQn cila Uy ban

nhdn ddn cdp xd noi ctt trti ct)a ngadt vdo tu; i kiiin bdng vdn bdn cila cha mg hofic

NGrIor PHU rnAcn co so rON GrAo
(Kit, ghi rd hP ftn)

(t) 
Eiu danh ncvi c6 co s0 tdn gi6o nhan ngutri vdo tu'

(2) 
Uy ban nh6n d6.n xd, phulng, thi trA" noi c6 co sd t6n gi6o'

VI. Thfr tgc thdng brio vd viQc sfra chfra , chi t4o, nfing c6p cdng trinh tfn
ngudngo c6ng trinh tdn gi6o khdng phii xin c6p gi6y ph6p xAy dgng

1. Trinh tq thr;c hiQn:

- Bu6c 1. Ngubi dai dien co sd tin ngudng ho6c. tO chirc t6n giSo co" sl|hyan
bi hO so theo quy ;inh cua ph6p luft, nQp h6 so trqc ti6p tai b0 ph4n mQt cira Uy ban

nhan d6n x5, ph.r*rg, thi tr6n ho{c nQp h6 s0 qua dy*g buu diqn (ghi 16 noi nhfn ld

b0 phQn mQt cua Uy Uun nhan d6n x6, phudrng, thitta")'

- Bu6c 2. B9 phAn mQt cria kiOm tra hii scv vd dO nghi bO sung trong trubng hqp

cdn thi6t; chuy6n hA so cho Uy ban nh6n d6n x5, phudrng, thi tr6n (n0u h6 so hqp lQ)

AC Uem tra, gr1nsSt viQc thlrc hiQn theo nQi dung th6ng b6o cira co sd tin ngudng, tO

chirc t6n gi6o.

2. Chch thric thr;c hiQn: Ti6p nhQn hd. so trgc tii5p tai trU sd co quan henh

chinh Nhir nu6c viro c6c ngdy ldm viQc trong tuan hofc qua du]ng buu <IiQn.

3. Thirnh phAn, s6 lugttg hd scr:

a. Thanh phAn hd so:

- V6n bin thdng b6o viQc sua chta, chi tao, ndng cAp c6ng-trinh tin ngudng,

c6ng trinh t6n gi6o khSng phdi xin cdp grdy phdp xdy dgng (theo mAu).

b. 56 lucrng hii scv: 01 b0.

4. Thli h4n giii quytit: Kh6ng quy dinh thdi gian.



,
5. Ddi tuqng thgc hiQn thri tgc hirnh chfnh: Co sd tin ngudng, t6 chric tdn

gi6o co s6.

6. Ccr quan thqc hiQn thri tgc hhnh chfnh: UBND x6, phudrng, thitr6n.
7.,K6t qui thgc hiQn thri tgc hirnh chfnh: Titip nhgn vdn bin th6ng b6o il6 co

co sd ki6m tra, giSm sdt vi6c sfta chta, chi tqo, nAng c6p c6ng trinh tin ngu6ng, cdng
trinh t6n gi6o.

8.Le phi: kh6ng.

9. TGn m6u dono mfiu td khai: Th6ng b6o v6 viQc sria chta;chitao,nAng cdp
c619 trinh tin ngu0ng,. cdng trinh t6n gi6o kh6ng ph6i xin c6,p giey phdp xdy dpg
(MAu B2s, Th6ng tu s6 0U2013/TT-BNV ngdy iitztzot3 cua eq N9i vu).

10. YGu cdu, tlidu kiQn thgc hiQn thfr tgc hirnh chinh:
- Khi sria chfia, chi tqo, n6ng c6p c6ng trinh tin ngu6ng, c6ng trinh t6n gi6o

kh6ng phii ld di tich lich sir - vdn h6a, danh lam thing,c6nh d6 duqg .o quun trhe
nu6c c6 thAm quy6n xtip hpng md kh6ng ldm thay AOi f<]On truc, k6t c6u chfu luc, an
todn ctra c6ng trinh vd khu vpc xung quanh;

- Tru6c khi sria chfia, chi tqo, ndng c6p c6ng trinh, ngudi dpi diQn co sd tin
nguong, t6 chirc tdn giSo ccv sd phni grii ua" U^a" thdirg b5o d6"n Uy ban nhdn dfln cdp
xd s6 tai.

11. Cin cri phfp Iy cria thri tgc hhnh chfnh:
- Ph6p lenh tfn ngudng, t6n gi6o ngdy 18/612004.

- Nghi dfnh sd 9212012/llD-CP ngdy 08/1112012 ctnchinh phri quy dinh chi titit vi
biQn phdp thi hAnh Ph6p lenh tin ngu'Ong, t6n gido.

- Jh6ng tu s6 Oll2}l3lTT-BNV ngey 2513/2013 cua Bd N6i vu ban hdnh vd
hucmg d6n su dUng bi6u m6u ve thri tr,rc hanh chinh trong linh vgc tin ngu6ng, t6n gi6o.

MAu B29

CQNG HOA XA Ugl CHU NGHIA Vrpr NAM
EOc I6p - TU do - Hanh phric

(1) \ .7 '''', ngay... ...thang... ...ndm... ...

THONG BAo
V6 viQc sfra chira , chi tqo,nffng c6p c6ng trinh tfn ngudng,
cdng trinh t6n gi6o khdng phii xin c6p gi6y ph6p xiy dgng

Kinh gui: (zl

T6n co sd tin ngu&ng ho{c t6 chfrc tdn gi6o:

Nguoi dai diQn:

Ho vd tdn: . ...Ndm sinh
TOn ggi trong co sd tin ngudTrg hoflc td chirc tdn gi6o (ndu c6)



Chirc vq, phAm tr4t: .

Thdng b6o vA viQc sfra chfrao cii t4o, n6ng c6p c6ng trinh tin ngu0ng, c6ng

trinh t6n gi6o v6i nQi dung sau:

Ly do stra chfra, cii t4o:

Thli gian stra chta, c6i tPo:

Pham vi vd mirc d0 sira chta:

Cdc h4ng mpc c6ng trinh stra chta, cii t4o:

NGUOI EAI DIEN
(K!, ghi rd ho t€n, ch{rc vqt)

(t) 
Diu danh noi c6 ccr so tin ngu6ng, td chirc t6n gi6o.

(2) 
Uy ban nhdn ddn xd, phudmg, thi tr6n noi c6 c6ng trinh tin nguong, c6ng trinh t6n gi6o

stra chira, cii t4o.

VII. Thfi tgc ch6p thufn viQc t6 chri'c quy6n g6p cfra co sO tin ngudng, td

chrfrc tdn gi6o trong ph?m vi mQt xi
1. Trinh tq thgc hiQn:

- Bu6c 1. go sd tin ngudng, t6 chirc t6n giSo chuAn bi hO so theo quy dfnh ctra

ph6p luft, nQp hd so trgc ti6p taiUQ phfln mQt ctra Uy ban nhen d6n x6, phucrng, thi

iraono4. nQph6 so qua dy*g buu diQn (ghi rd noi nhfln le b0 ph0n mQt ctra Uy ban

nhAn dAn xd, phudrng, thitrAn).

- Bu6c 2. BO phan mQt cria ki6m tra h6 so vdr dA,nghi b6 sung trong trucmg hqp

cAn thi6t; viet giSy UiOn nnan vd phiSu hgn ngdy tr6 ki5t qu6 cho co sd tfn ngu6ng, t6

chirc t6n gi6o (n6u h6 so hqp lQ).

- Bu6c a.BO phQn mQt ctra chuy6.n hii s<v cho Uy ban nhdn ddn x6, phudrng, thi

trAn xem x6t, ch6p thufn hof,c kh6ng chAp thufln viQc t6 chirc quy6n g6p.ctra co sd tin

;;;6'td t6 
"n,i. 

t6n gi6o trong ph?* vi mQt x5. Trubne hap kh6ng ch6p thufn ph6i

tr6 ldi bing vdn b6n vd n6u 16 lY do.

- Bu6c 4.Uy ban nhAn ddn xd, phucmg, thi ff6n tr6 ki5t qui cho co sd tin

ngu&ng, tO chuc tdn giSo trpc ti6p tai b0 phan mQt ctra ho{c qua du}ng buu dien.

2. Cich thfic thgc hiQn: Ti6p nhfln hd so tn;c ti6p tai trU sd co quan henh

chinh Nhd nu6c viro c6c ngey ldm viQc trong tuAn hoflc qua dudrng brru diQn'

3. Thhnh phAn, s5 lugng hd so:



a. Thdnh ph6n hd so:

- Th6ng b6o vA viQc t6 chfc quy6n g6p cria co sd t(n ngudng, t6 chirc tdn giSo
/,1 X '(meo mau).

b: 56 lugng hd so: 01 b9.

4. Thli hgn giii quy6t: 03 ngdy lim viQc te tu khi nhAn ff h6 so hqp lQ.

5. E6i tugng thgc hiQn thri tgc hirnh chfnh: Ccy sd tin nguong, t6 chirc tdn
gi6o.

6. ccr quan thgc hiQn thfr tgc hlrnh chinh: UBND x6, phudrng, thitr6n.

. A .1.!<5t.qui thr;c hiQn thfr tgc hhnh chfnh: VIn ban ch6p thupn ho4c kh6ng
chdp thufn viQc tO chric quy6n g6p cria ccv sd tin ngu6ng, t6 chirc t6n giSo trong pham
vi mQt xi.

8. L0 phf: kh6ng.

9. TOn m6u tlon, miu td khai: Th6ng b6o vd vi6c t6 chric quy6n g6p cria co
sd tfn ngu6ng, td chric t6n giSo (MAu 830, Th6ng tu s6 01120f:lff-eNv ngdy
251312013 cria B6 NQi vu).

10. YGu cAu, didu kiQn thgc hiQn thri tgc hlrnh chfnh:
- Co sd tfn ngu6ng, t6 chirc t6n gi6o thgc hiQn viQc quy6n g6p ph6i bAo d6m

tinh c6ng khai, minh bpch AOi vOi c5c kho6n guy6n gop, k6 c-a.viac pfran b6; khdng
dugc lgi dpng danh nghia co sd tin ngudng, t6 chric t6n giSo dC quy6n g6p phpc vp
loi ich cri nhAn ho{c nhimg muc dich trdi ph6p lu{t.

..i- vi€c ti6p nhdn, quin l;i vd su dgng c6c khoan quy6n gop co y6u t6 nu6c
ngodi dugc thgc hiQn theo quy dinh cria phdp luat.

11. Cin criphip ly cria thri tgc hinh chinh:
- Phap lenhtfnngudng, t6ngiSo ngdy 181612004.

- Nghi dfnh s6 g2l2}lzl\ID-CP ngdy 08llll20I2 cinchinh phtr quy dfnh chi ti6t vd
biQn phrip thi henh Phup lenh tfn ngudng, t6n gi5o.

- !h6ng tu s6 }I12}I31TT-BNV ngdy 2513/2013 cta BQ N6i vp ban hdnh vd
t---.t-,- t7 a 1 r.A X ),huong diin su dung bi6u mdu vC tht tpc hdnh chinh trong linh vuc tfn ngu6ng, tdn
grao.

M6u 830

CQNG HOa XA ngr CHr NGHIA VrFr NAM
DQc I$p - Tg do - H4nh phfc

TIIONG BAO
VO viQc t6 chfc quy6n g6p cria ccr sO tin ngudng, t6 chri,c t6n giio

(l)



Kinh Bfti: 
(zl

T6n co so tin ngudng, t6 chirc t6n

Dia chi:

Ngudi d4i diQn:

glao:

Ho vh t6n.

Th6ng b6o vA viQc t6 chrirc quy6n g6p v&i nQi dung sau:

Phpm vi t6 chric quy6n gop:.

Cdchthirc quy6n g6p:

Thbi gian thpc hiQn quy6n g6P:..

Co ch6 quin l;i, sri dUng tii san dugc quy6n gop:.

NGUOI DAI DIFN
(Kj,, ghi rd hp tAn, ch{tc vq)

(t) Diu danh noi c6 co sd tin nguong, t6 chric t6n gi6o.
@ 0i U* *en dan tinh, thanh p46 i.ur thuQc trung ucrng (d6i vdi trudng hgrp t6 chric.quydn

g6p vuqt ra ngodi phA-m vi mQt huyQn); Uy ban nh6n ddn huyQn, quan, thi x6, thdnh ph6 thuQc tinh

[a6i uOi trucmg hqp t6 chirc quydn g6p vugt ra.ngodi pham vi mQt xd nhrmg trong pham vi mQt

huyqn); UV bai nhen den xa, ptrucrng, tiri trdn leOi vOi trucrng hqp tO chirc quy6n g6p trong ph4m vi

mQt xa).

B. Lil\H vttc rHI DUA, KHEN THUONG

I. Thft tgc t{ng Gi6y khen cfra Chri tich UBND c6p xi vd thr;c hiQn nhiQm

vU chinh tri
1. Trinh tg thr;c hiQn

Bu6c 1. TO chirc, c5 nhfin nQp hd scr trpc titip tai B0 phan ti6p nhan ve tra k6t

qu6 Uy ban nhdn ddn x6, phuirng, thi trAn hopc nQp h6 so qua dulng buu diQn (ghi rd

noi nh4n le Bg phfln tiep nhan vdtrhk6t qu6 Uy ban nhen d6n x5, ghucrn9, thitran)

Budc 2. C6ngchric lirm c6ng tircthi dua, khen thu6rng, thal.dflhd so, b6o

c6o HQi ddng thi dua ktren thucrng cirng cAp, t6ng hgp trinh Chu tich UBND cdp xd

quydt dinh khen thuong.



. Budc 3.tJy.ban nhdn ddn c6p xd, trhk6t qui cho t6 chfc, c6 nhdn tai B0 ph4n
,,4 t   u , , t 'ti€p nhan vdtrhk6t qu6 hopc qua dudrng buu diQn.

Bu6c a. CAy tTTs tT. Sonq duoc hg1 thrlcrng (kh6ng dring.d6i tusng,
kh6ng. dri ti6u chudn, kh6ng di hO so theo quy dinh), Uy ban nhdn ddn c6p x6 th6ng
b6o d6n c6c t6 chfc, cri nhdn trinh khen Uitit. 

-

2, Cich thric thr;c hiQn

-.(rAt}. 
.L

I t€p nhpn ho so tryc ti6p tai tru sd co quan hdnh chinh Nhd nudc vho c6c ngdy
lAm viQc trong tudnhoflc qua du]ng buu diQn.

3. Thirnh phAn,si5 luqng hii so
a) Thdnh phdn h6 so:
- Vdn b6n d6 nghi kdm theo danh s6ch t6p th6, c6 nhdn dugc dO nghi tqng Gi6y

khen;
- B6o c6o thirnh tfch do tap th6, c6 nh6n dugc dA nghi khen thuong ldm, trong

do ghi rd thenh tich dC dO ngh! t t.n thuong;
- Bi6n b6n x6t khen thudns.
b) Sd luqng h6 scy: 01 bO

4. Thdi h4n giii q,ry6t: l0 ngdy ldm viQc, tc6 ttr ngey nhfln dt hO so theo quy
dinh.

5. Dtii tugng thgc hiQn thri tgc hlnh chfnh: T6 chirc, cd nh6n.
6. Cy quan thgc hiQn thfr tgc hhnh chfnh: IJBND x5, phucrng, thi tr6n.
l.l<ltqui thgc hiQn thri tgc hirnh chfnh
Quydt dinh cria Chu tich IIBND cilp xdt[ng Gi6y khen.
8.Le phf: Khdng.
9. TOn miu don, m6u td khai: Khdng cd.
10. YGu cAuo tlidu kiQn thqc hiQn thri tgc hhnh chfnh
cht the ld tpp th6, c5 nhdn c6 thdnh tfch dugc d6 nghf khen thucrng.
11. Cin cri phfp l;i cria thri tgc hinh chfnh
- Lupt thi dua Lt"f thucrng ngily,26 thing 11 ndm 2003;
- Lupt sria d6i, b6 sung mQt sO di6u cria Luflt thi dua,

thang 6 ndm 2005;
- Luft sria d6i, b6 sung mQt s6 didu cira Lugt thi dua, khen thucrng ngdy 16

th6ng 11 ndm 2013;

. - Nghi dinh sd 42/20104ID-CP ngay 151412010 cria Chfnh phu Quy dinh chi
ti6t thi henh mdt sO diAu cria Lupt thi dua-, khen thuong vdr LuAt sria COi, iO sung mQt
s6 di6u cria LuQt Thi dua - Khen thudng.

- Ngbi dinh sd 3\/2012/NF'-CP ngdy 27/4/2012 cua Chfnh phu vd stra d6i, bO
sung mqt sd diAu cta Nghi dinh, tO qAiO1OAID-CP ngdy L5l4/2010 cua Chinh phu.
QyV dinh chi ti6t thi hanh mQt sti di6u cria Lupt thi dua, ktren thu&ng vd Luflt stia d6i,
t I - 

^. a r-!
bO sung mdt s6 di6u cria Luflt Thi dua - Khen thucrng.

- Nehi dinh s6 65/20144ID-CP ngiy 0Il7l20I4 crtachinh phri Quy dinh chi
titlt thi hdnh Luflt sria ddi, b6 sung mQt i6 di6u cria Lupt thi dua, kh.n ihucrng ndm
20t3.

II. Thfr tgc t{ng Gi6y khen cria Chfr tich UBNB cdp xi vd th}rnh tfch thi
dua theo tlgt ho{c chuy6n tld

khen thuong ngiry 14



1. Trinh tq thr;c hiQn

Bu6c i. T6 chirc, c6 nhAn nQp hQ so trgc ti6p tAi B0 phan titip nhfn vA tre k5t

qui Uy ban nhdn ddn xd,phudrng, th! tfn ho[c nQp hd so q-ua ducrng buu die.n (ghi rO

noi nh6n le BO phAn ti6p nhfn vd trA k6t qui Uy ban nhan ddn x6, phudrng, thi trdn).

Bu6c 2. C6ng chirc ldm c6ng t6c thi dua, khen thu&ng, tham dryhd so, b6o

c6o HQi d6ng thi dua khen thu6ng cing cAp, t6ng hgrp trinh Chfi tich IIBND cdp xd

quy6t dinh khen thucmg.

Bu6c 3. Uy ban nhfln ddn cAp xdtrhkdt quA cho td chirc, c6 nhdn tai B0 phAn

tiep nhan vh trA k6t qui hofc qua duhng buu diQn.

Bu6c 4. C6c trudng hqp kh6ng dugc khen thqcrng (ktr6ng dirng.ddi tuqng,

khdng. du ti6u chuAn, kh6ng Atr frO ro ih.o quy dinh), Uy ban nhdn ddn cAp xd th6ng

b5o d6n cdc t6 chirc, c6 nh6n trinh khen biOt.

2. Cich thrfrc thgc hiQn

Ti6p nhAn h6 scy trgc ti6p t4i trq sd co quan hdnh chinh Nhir nu6c vio c6c ngay

lirm viQc trong tuAn hoflc qua ducrng buu diQn.

3. Thhnh phAn,s6 lu'qng hd scr

a) Thdnh phAn hd so:

V6n bin dO nghi kdm theo danh s6ch tAp th6, clnhAn dugc d6 nghi tflng Gi6y

khen;
- B6o c6o thdnh tich do tip th€, chnhdn dugc dA nghi khen thucrng ldm, trong

d6 ghi 16 thdnh tich dd dO nghi khen thucrng;

- Bi6n bAn x6t khen thudng.
b) 56 luqrrg hd scY: 01 b0' . \

+. 1'nOi han giAi quy6t: 10 ngdy ldm viQc, te tt ngey nhan dir hO so theo quy

dinh.
5. D6i tugng thgc hiQn thfr tgc hhnh chfnh: TO chirc, chnhdn.

6. Co quuolhq. hiQn thfr tqc henh chfnh: UBND x6, phudng, thitr6n.

7.Kfitqui thr;c hiQn thfr tgc hhnh chinh ,

Quy6t dinh cua Chu tich UBND cAp xd t{ng Gi6y khen.

8.Le phf: Kh6ng.
9. TGn mAu dcrn, m6u td khai: Kh6ng c6.

10. YGu cAu, tlidu kiQn thqc hiQn thfr tgc hirnh chinh
Chtr ttrO ld tpp th6, c6 nh6n c6 thdnh tich dugc dA nghi khen thucrng.

11. Cin crfr ph6p lf cfra thfr tgc hhnh chfnh
- LuQt thi dua 1<h"1r thuong ngey 26 thhng 1 1 ndm 2003;
- Lu6t stra d6i, bO sung mQt sd diAu cria Luft thi dua, khen thucrng ngity 1'4

th6ng 6 ndm 2005; 
.

- LuQt stra d6i, bO sung mQt s6 diAu cria Luflt thi dua, khen thuong ngdy 16

th6ng 11 ndm 2013;
- Nghi dinh s6 4212010A{D-CP ngdy l5l4l20I0 cria Chinh phg Qu"v dinh chi

ti6t thi hanh mQt s6 di6u cria Luflt thi dua, khen thudng vir Luft sria ddi, bO sung mQt

sO AiCu cira Luft Thi dua - Khen thuong.

- Ngbi dinh s6 39120121ND-.CP ngdy 211412012 cua Chinh phu v0 stra d0i, bO

sung mQt rO AiAu cua Nghf dinh sd 42120104{D-CP ngay I5l4l20r0..T C^hl+ p}t
QuV Ainn chi tii5t thi hanh mQt sd diAu cua Luflt thi dua, khen thucrng vd Lupt sira ddi,

bd sung mQt s6 didu ctra Luat Thi dua - Khen thuong.
1a



.r ..-.Ngli dinh { 6sl20I4lND-CP ns+y 0ll7l20l4 cua Chfnh phtr Quy dinh chi
ti6t thi hdnh LuQt sria d6i, b6 sung mQt s6 di6u cria LuQt thi dua, khen thuong ndm
2013.

III. Thri tgc t{ng Gi6y khen cria Chfr tich UBND c6p xfl vd thirnh tich dQt
ru6t

1. Trinh tg thgc hiQn

Bu6c 1. T6 chfc, c6 nhdn 
"0p 

hi so trgc ti6p tpi BQ phpn tii5p nhfln vd tri k6t
qu6 Uy ban nhdn ddnld,,phuirng, thi tr6n ho{c nQp h6 ro q.ru ducrng bulr diQn (ghi 16
noi nhqn le B0 ph?n ti6p nhan vd tr6 kiit qui Uy ban nhan ddn xd, phucrng, thi tr6n).

Bu6c 2. C6ng chirc ldm c6ng t6c thi dua, khen thucnrg, thAm dinh hO so, b6o
c6o HQi d6ng thi dua khen thucrng rung c6p, t6ng hqp trinh bft,i tich'Ugl.ID cilp xa
quy6t dinh ldren thucnrg.

Bu6c 3.Uy ban nh6n d6n cdp xd.trhk6t qui cho t6 chirc, c6 nhAn tpi BQ ph|n
,.4 r A ,, 'tiep nh6n vd tr6 k6t qu6 hoflc qua dudrng buu diQn.

Bu6c 4. C6c,ry,*g hgp {hdng dugc khen thucrng (kh6ng dring.ddi tugng,
kh6ng du ti6u chudn, kh6ng dri h6 scr theo quy dinh), Uy ban nhdn dAn cdp xd thdng
b6o c16n chc t6 chfc, c6 nh6n trinh khen Uitit. 

-

2. C6ch thric thgc hiQn

-.4 r ^Ti6p nh4n h6 so trgc ti6p tpi try sd co quan henh chinh Nhd nu6c vdo c6c ngey
ldm viQc trong tudn hoflc qua dudrng buu diQn.

3. Thinh phAnos6 lugng h6 scr

a) Thdnh phan h6 so:
- Vdn bin d6 nghi kdm theo danh s6ch tfp th6, cSnh6n dugc d€ nghi tAng Gi6y

khen;
- 86o c6o thdnh tfch do tpp th6, c6 nhdn dugc dA nghf khen thu&ng ldm, trong

d6 ghi rd thanh tfch dO dd nghf khen thucrng;
- Bi6n ban x6t khen thu&ng.
b) SO luqng hd so: 01 b9
4. Thdi h4n giii quy6t: 10 ngdy ldm vi6c, tc6 tt ngey nh6n dfi hO so theo quy

dinh.
5. D6i tugng thgc hiQn thfr tgc hirnh chfnh: Td chirc, c6 nh6n.
6. Cg quan thrpc hiQn thfr tgc hinh chfnh: UBND xd, phudrng, thitr6n.
7.K6t qui thgc hiQn thfr tgc hirnh chfnh
Quy6t dinh cfra Cht tich UBND c6p xdtpng Gi6y khen.
8.Le phf: Khdng.
9. TOn m6u dcrn, m5u td khai: Kh6ng c6.
10. YGu ciu, clidiP kiQn thgc hiQn thri tgc hdrnh chfnh
chfi thc ld tOp th6, c6 nhdn c6 thanh tfch dugc dA nghi khen thuong
11. Cin crfr phdp ly cria thri tgc hinh chfnh
- Lupt thi dua kheg thu0ng ngdl 26 thang 1 I ndm 2003;
- Luflt sria ddi, b6 sung mQt sd di6u ctra LuAt thi dua, khen thucrng ngity 14

thang 6 ndm 2005;
- Luat stra d6i, b6 sung mQt s6 diAu ctra Lupt thi dua, khen thucrng ngdy 16

th6ng 11 ndm 2013;



- Nghi dinh sO 42120I0AID-CP ngiy 151412010 ctra Chinh phrl Qu"V dinh chi

ti6t thi hdnh mot s6 di6u cua LuQt thi dua, khen thucrng vd Lu0t stra d6i, b6 sung mQt

sO eiAu cua Lu4t Thi dua - Khen thuong. \ , ? , ,

- Xgli Ainfr rO Z,gIZO12A{D-CP ngay 271412012 ctra Chfnh phfi v0 stra d6i, bo

sung mQt ro AiAu cta Nghf di4 s6 +ztzat0A{D-CP nsey Isl4l20I0 t"3 C"lt+ p}t
euliainrr chi titit thi hdnh mQt s6 diAu cua Lu0t thi dua, khen thuong vd Lupt stra d6i,

b6 sung mQt s6 diAu cira Luflt Thi dua - Khen thucrng.

--Nghi dinh s6 65/2014A{D-CP ngiy 011712014 cira Chinh phu Quy dinh chi

titit ttri nain Luat sira cl6i, b6 sung mQt si5 didu cria LuQt thi dua, khen thucmg ndm

2013.

IV. Thfr tgc x6t ting danh hiQu Gia dinh vin h6a

1. Trinh tq thr;c hiQn

Bu6c 1. T[ chuc, c6 nhdn nQp h6 so trgc ti€p tai B0 phan ti6p nhfln vi tr6 ktit

qu6 Uy ban nhAn d6n xd, phudrng, thi tr6n hoflc nQp h6 so qua duqg 9uu 
AiQ.n (.ghi rd

noi nh6n ie B9 ph4n ti6p nhan ue tra kt5t qu6 Uy ban nhAn dAn x5, phudrng, thitr6n).

Bu6c 2. C6ngchirc lAm c6ng tdc thi dua, khen thu6rng, tnAl.A![ hO so, b6o

c6o HQi d6ng thi dua khen thucrng cirng c6p, t6ng hgp trinh Chu tfch UBND cAp x5

quytit dinh khen thu&ng.

Bu6c 3. Uy ban nhdn ddn c6p xdtrhki5t qu6 cho tO chric, c5 nhAn tai B0 ph0n

titfp nhpn vd trA k6t qui hodc qua dudrng buu diQn.

Bu6c 4. C6c trudng hqp kh6ng dugc khen thgmg (kh6ng dung.ddi tugng,

kh6ng dri ti6u chuAn, kh6ng Atr nO ro ih.o quy dinh), Uy ban nhen dAn cAp xd th6ng

b6o d6n cdc t6 chric, c5 nhAn trinh khen bi6t.

2. Chch thri'c thqc hiQn

TiOp nhQn hd so trpc tii5p tai try sd co quan hanh chinh Nhd nu6c vdo c6c ngdy

ldm viQc trong tuOn hoflc qua duong buu diQn.

3. Thhnh p\ffn, si5 lugng hil scr

a) Thdnh ph6n hd so:

- Van bnn dO nghf kdm theo danh s6ch c6c HQ gia dinh dugc d6 nghi t4ng danh

hiQu Gia dinh vin hoa;
- B6n t6m tht thanh tich ctra hQ gia dinh trong do ghi 16 thenh tich d0 dO nghi

c6ng nhfln Gia dinh vdn h6a;
- Bi6n ban x6t khen thucrng.

b) 56 lugng hd so: 01 b9.

4. Thli hai gini quy6t, 10 ngdy ldm viQc, tcC tir ngey nhfn dt hO so theo quy

dinh.
5. D6i tugng thr;c hiQn thri tgc hlnh chfnh: T6 chric, c6 nhan.

6. Ccr quan tft,f" hi$n thfr t1lc hinh chfnh: IIBND x5, phubng, th!tr6n'

t.t<6t qui thsc hiQn thfr l+-c]alh .lf"_h
Quyot eitrrt rt u chu tich UBND c6p xdt{ng Gia dinh vdn h6a.

8.Le phf: Kh6ng.
9. TOn miu don, m6u td khai: Kh0ng c6.

10. Y6u cAuo tli6u kiQn thryc hiQn thfr tgc hirnh chfnh
Chir th$ le hO gia dinh c6 thAnh tich dugc dO nghf khen thucrng.

11. Cin crl ph6p lf cria thfi tgc hinh chinh
)n



- Lupt thi dua kh.l thuong ngdl 26 th6ng I 1 n6m 2003;
- Luqt stra d6i, b6 sung mQt s6 di6u cua Lupt thi dua, khen

th6ng 6 ndm 2005;
thuong ngity 14

tpng danh {Qu

- Lupt sria d6i, b6 sung mQt s6 di6u cria Luflt thi dua, khen thuong ngdy 16
th6ng 11 ndm 2013;

, - Nghi dinh,sd 4212010n\iD-CP ngdy I5l4l20I0 cua Chfnh phu Quy dinh chi
ti6t_thi henh m6t sd di6u cira LuQt thi dua, khen thucrng vd LuAt suu dOi, b6 sung mQt
s6 di6u cria Lupt Thi dua - Khen thucrng.

- Ngbi dinh sd 3gl2}I2lND-CP ngiy 271412012 cua Chinh phtr vA rua d6i, bd
sung mQt sO AiCu cria Nghi dfnh sd +Z]iO1O/NO-CP ngdy l5l4l20l0 cua Chinh phu.
Q"uV dinh chi titit thi hinh m6t s6 didu cria LuQt thi dua, khen thu&ng vd Lu6t sria'd6i,
bd sung mQt s6 ctiAu cria Lupt Thi dua - Khen iho*g.
,, - Nghi dinh sd 6512014/NE-CP ngdy 0117/2014 cua Chinh phu Quy clinh chi

ti€t thi hdnh Lupt sria d6i, bd sung mgt id di6u cta Lu4t thi dua, kh.n ihucmg nem
2013.

V. Thfi tgc x6t t{ng danh hiQu Lao tlQng ti6n ti6n
1. Trinh tr; thgc hiQn

Bu6c 1. TO chfc, c6 nhdn 
"0p 

h9 so tryc titip tpi BQ phfn ti6p nhpn vd tri'k6t
qui uy ban nhdn ddnxd,phulng, ttri tr6n hoac nQp h6 ,o quu duong uuu diQn (ghi 16
noi nh6n le B0 ph0n ti6p nhan vd tri k6t qu6 Uy ban nhdn ddn xa, pli,r*g, thitr6'n;.

Bu6c 2. C6ng chfrc ldm cdng t6c thi dua, khen thu6rng, thAm dinh h6 so, b6o
c6o HQi ddng thi dua khen thucrng rirng cep, t|oghqp trinh bn,i tich lfeWo 

"6p 
ia

quy6t dfnh khen thucnrg.

Bu6c 3.Ur.ban nh6n dAn c6p xdtrhktit qu6 cho t6 chiic, c6 nhdn tai B0 ph4n
ti6p nhQn vd tri k6t qui hodc qua ducrng buu die;.

Budc a. cay tl{ollg h-T_ So"g dugc khen thucrng (kh6ng dirng.d5i tusng,
kh6ng. dfr ti6u chuAn, khdng dfi hO scv theo quy dinh), Uy ban nhAn d6n c6p xd th6ng
b6o dtin cdct6 chfc, c6 nhdn trinh khen UiCt. 

-

2. C6ch thrfrc thgc hiQn

TiOp nhpn h6 so tr.uc ti6p tai trp s& co quan henh chinh Nhd nu6c vdo c6c ngay
ldm viOc trong tuan hoflc qua duong buu cliQn.

3. Thinh p\6n,s6 lugng h6 scr
a) Thdnh phdn h6 s<y:

- Vdn b6n dO nghi kdm theo danh s6ch c6 nhdn dugc d6 nghl
Lao oong tlen tlen;

- Bi6n bin binh x6t thi dua.
r r ^i r 'b) So lugng h6 so: 01 b0
4. Thli h4n giii quytit: 10 ngdy ldm viQc, t<c tr: ngdy nhQn du h6 so t

dinh.
f_

5. Ddi tugng thgc hiQn thri tgc hirnh chfnh: T6 chric, cd nh6n.
6. cy quan thgc hi$n thri tgc hhnh chfnh: IIBND xd, phudrng, thi tr6n.
7.KAt qui thgc hiQn thri tgc hhnh chfnh
Quy6t dinh cua Chfr tich UBND cdp xdtflng danh hiQu Lao dOng ti€n ti6n.
8.Le phi: Kh6ng.
9. TGn miu dcrn, miu td khai: Kh6ng c6.



10. Y6u cAu, tli6u kiQn th*c hiQn thri tgc hhnh chfnh

Chtr th$ ld chnhfin c6 thanh tich dugc d6 nghi khen thucrng.

11. Cin cri'ph6p lf cria thri tgc hhnh chfnh

- Lupt thi dua khen thuong ngay- 26 thing 1 I ndm 2003;

- Lu6t sria d6i, bd sung mQt s6 diiiu cfia LuQt thi dua, khen thuong ngiry 14

th6ng 6 ndm 2005;
- Lugt sira d6i, bd sung mQt s6 di6u cira LuQt thi dua, khen thucrng ngdy 16

thang 11 ndm 2013; r. , ,

- Nghi dinh ;6 42120i,0/r:{D-CP ngdy l5l4l20r0 cira Chinh ply.9"l dinh chi

tii5t thi h#h .dt rO diAu cfia Lu{t thi dua, khen thudng vi Lu4t sira d6i, bd sung mQt

sO Aieu cua Luft Thi dua - Khen thucrng. \ ,?. . 1

- Ngbi Airf-r 16 l,gtzOtZtX\CP-ngny 27141201"2 cua Chinh phu v6 sta d6i, bo

suns m6t"so dibu cuaNehi di4 s5 qztzotoniD-CP nsdy Isl4l20l0 tT C^hl+ pl*
Ouv Ainfr chi titit thi henh mot sO dii,u cfia Lu0t thi dua, khen thuong vd Lu4t stra d6i,
\...'_J ' t I -

bd iung mQt s6 diAu cua LuQt Thi dua - Khen thucrng'

- Xgtri dinh sO 65|20I4INE-CP ngiL! 0Ll7l20L4 ct,r- Chinh phu Quy dinh chi

titit tni nain 1,rrat sria d6i, b6 sung mQt s6 didu cua Lu4t thi dua, khen thu&ng ndm

20t3.


